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To,

Director (Admin & Finance)

Poornima Group, Jaipur

Sir / Mam,

I have following observation in my salary of Session 20 _____ 20_____

1. _____________________________________________________________________

 _____________________________________________________________________

2. _____________________________________________________________________

 _____________________________________________________________________

3. _____________________________________________________________________

 _____________________________________________________________________

4. _____________________________________________________________________

 _____________________________________________________________________

5. _____________________________________________________________________

 _____________________________________________________________________

Signature : ______________________________________________________

Name  : ______________________________________________________

Employee ID : ______________________________________________________

Designation : ______________________________________________________

Department : ______________________________________________________

Institute : ______________________________________________________

Date of Joining : ______________________________________________________

Mobile No : ______________________________________________________

Email ID : _______________________@poornima.org

Date   : ______________________________________________________
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